SAMPLE  LETTER

At this time, your request for a transfer has not been approved for the following reasons:

	
	You have not met the following criteria which is required per SHA's transfer policy:

	
	you have not lived in housing long enough

	
	you have had more than one eviction notice

	
	there has been at least one complaint against you, your household, or guest(s)

	
	it was noted at the last inspection that your housekeeping did not meet SHA standards


	
	Your household composition is within SHA guidelines for current bedroom size.


	
	Other:
	

	

	

	


Although your request for a transfer has been denied you have the right to have this decision reviewed if you disagree.  To request a review, you must contact your Property Manager within ten (10) days of receiving this letter.

If after such a review, you still disagree with the Housing Authority's decision, you may request an informal hearing.  Your request must be in writing and received within ten (10) days of receiving the review decision.  You may request a copy of SHA's grievance procedure from your Management office.

If you have any questions, please contact your Management office.
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