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ADA/504 Committee


In order to comply with its responsibilities as outlined in 24 CFR 8.4 and 28 CFR 35, on November 8, 1995, the Executive Director ordered the formation of the ADA/504 Committee to review and act as the final arbitrator of all applicant and resident requests for accommodation and/or modification.


The ADA/504 Committee shall be composed of the following:


The Director of Housing Operations or designee


The Director of Human Resources or designee

The General Counsel or in his/her absence the Director of Human Resources or the Director of Housing Operations who will act as the ADA/504 Coordinator


An SHA employee or resident with a disability


A representative from a disability advocacy group


Each member of the committee shall have one vote.


The Committee shall meet on a regular basis but no less often than monthly.  


The Property Management Administrators (PMA) or designees and the Asset Manager or designee shall serve as advisors to the Committee.   


The ADA/504 Committee shall be assisted in its work by the Committee Coordinator (CC).  All requests for accommodation and/or modification that are denied by the Property Management Administrators shall be forwarded immediately to the CC.  The CC will convene the Committee, keep the minutes of the meetings, and perform other duties as assigned to assist the Committee in its work.  Additionally, the CC will compile the records concerning requests for accommodation/modification and the actions taken thereon from each property management portfolio as well as from PorchLight on a quarterly basis.  The Asset Manager or designee will be responsible for insuring that all unit modifications  are entered into the MLS database upon completion of each modification and for preparing and transmitting reports as may be required by HUD and/or the United States Department of Justice.


The ADA/504 Committee will consider all requests referred to it; provided, that  no request for an accommodation will be accepted after the summons and complaint in an eviction action is served on a resident.  The Committee may approve the request, obtain additional information or clarification from the appropriate health care providers or deny the request.  In all instances, the Committee will notify the resident in writing of the action taken.  The notification will state the nature of the request.  If the request is approved, the notification will so state and will inform the resident of the steps that SHA will take to provide the accommodation/modification.  If the request is denied, the notification will so state and will advise the resident of the reason for the denial and will set forth the facts and/or circumstances used by the Committee in reaching its determination of denial.  Sample Letter of Denial is attached.  
In the event that a request is denied, the Committee will inform the resident that the resident may request a hearing before the Committee.  If the resident so requests, the CC will schedule a hearing time.  The resident may appear at the hearing, with or without representation, and present any additional information pertaining to the request for accommodation.  Within ten (10) business days from the date of the hearing, the Committee will prepare its decision and will notify the resident in writing of its decision.

The decision of the Committee shall be final.  

These procedures governing the ADA/504 Committee and its work may be amended from time to time by a majority vote of the Committee.

