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EXHIBIT 2
(This worksheet is located on the r drive, under Admission/ Forms/ Suitability Forms)
	SUITABILITY WORKSHEET
	Applicant name:
	 
	 

	
	
	
	
	
	
	
	

	Six points possible, six points required.  Applicant must be awarded six points in a single category to gain approval.  See SHA Policy at Suitability Factors for the full definition and requirements for earning points in each sub-category

	 
	 
	CATEGORY
	 
	POINTS REQUIRED
	POINTS AVAILABLE
	POINTS ALLOTTED
	POINTS AWARDED

	 
	 
	
	 
	
	
	
	

	
	
	
	
	
	
	 
	 

	1.0
	Rental history, transitional housing history
	 
	 
	 
	 
	 

	
	1.11
	Three years housing history provided, no gaps
	 
	1
	1
	 
	 

	
	1.12
	Housing history claimed is supported by background check
	 
	1
	1
	 
	 

	 
	1.13
	Current rental/transitional history, 1 point per 3 months
	 
	2
	4
	 
	 

	OR
	1.14
	Non-current rental/transitional history, 12 months continuous single location, within the past 36 months
	 
	4
	4
	 
	 

	 
	 
	
	 
	 
	 
	 
	 

	
	1.2
	Non-current rehabilitative housing history, 12 months or more
	 
	Up to 2,
if 1.1
= < 6
	1
	 
	 

	
	1.31
	Currently employed 6 months
	 
	
	1
	 
	 

	
	1.32
	Currently employed 12 months
	 
	
	1
	 
	 

	
	1.4
	Substantive professional reference
	 
	
	1
	 
	 

	OR
	1.51
	Sponsorship
	 
	
	2
	 
	 

	
	1.52
	Commitment of Services
	 
	
	2
	 
	 

	
	1.6
	Credit, rating of Good or better
	 
	
	2
	 
	 

	
	1.7
	POINTS ALLOTTED
	 
	 
	 
	 
	 

	
	1.8
	Negative housing or criminal history or other information, subtract all points allotted
(See Denial Checklist for details of negative information)
	(-            )
	 

	
	1.9
	POINTS AWARDED
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	

	2.0
	Stable residential history
	 
	 
	 
	 
	 

	
	2.11
	FIVE years housing history provided, no gaps
	 
	1
	1
	 
	 

	
	2.12
	Housing history claimed is supported by background check
	 
	1
	1
	 
	 

	
	2.2
	Two years at a single address
	 
	2
	2
	 
	 

	
	2.31
	Currently employed 6 months
	 
	2
	1
	 
	 

	
	2.32
	Currently employed 12 months
	 
	
	1
	 
	 

	
	2.41
	Substantive professional reference
	 
	
	1
	 
	 

	
	2.42
	Physician certification, ability to return to independent living
	 
	
	2
	 
	 

	OR
	2.51
	Sponsorship
	 
	
	2
	 
	 

	
	2.52
	Commitment of Services
	 
	
	2
	 
	 

	
	2.6
	Credit, rating of Good or better
	 
	
	2
	 
	 

	
	2.7
	POINTS ALLOTTED
	 
	 
	 
	 
	 

	
	2.8
	Negative housing or criminal history or other information, subtract all points allotted
(See Denial Checklist for details of negative information)
	(-            )
	 

	
	2.9
	POINTS AWARDED
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 
	
	

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	3.0
	Rehabilitative housing history
	 
	 
	 
	 
	 

	
	3.11
	Three years housing history provided, no gaps
	 
	1
	1
	 
	 

	
	3.12
	Housing history claimed is supported by background check
	 
	1
	1
	 
	 

	
	3.2
	Non-current rehab history within 24 months, 12 months minimum
	 
	1
	1
	 
	 

	
	3.3
	Current transitional history, non-rehab, 6 months minimum
	 
	2
	2
	 
	 

	
	3.5
	Physician's reference of successful rehabilitation
	 
	1
	1
	 
	 

	
	3.7
	POINTS ALLOTTED
	 
	 
	 
	 
	 

	
	3.8
	Negative housing or criminal history or other information, subtract all points allotted
(See Denial Checklist for details of negative information)
	(-            )
	 

	
	3.9
	POINTS AWARDED
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	

	4.0
	Minors aged into adulthood (age 18 through age 23)
	 
	 
	 
	 
	 

	
	4.11
	Three years housing history provided, no gaps
	 
	1
	1
	 
	 

	
	4.12
	Housing history claimed is supported by background check
	 
	1
	1
	 
	 

	
	4.2
	High school diploma or GED
	 
	1
	1
	 
	 

	 
	4.31
	Currently employed 6 months with good ref from employer
	 
	1
	1
	 
	 

	OR
	4.32
	Enrollment for 6 months and continuing in a curriculum intended to lead to employment, in good standing, meeting objectives
	 
	
	
	 
	 

	 
	 
	
	 
	
	
	 
	 

	OR
	4.33
	Single parent cares for child, has completed parenting program, Commitment of Services, is performing community service
	 
	
	
	 
	 

	 
	 
	
	 
	
	
	 
	 

	OR
	4.34
	Disabled, unable to work, has Commitment of Services, and is performing community service
	 
	
	
	 
	 

	 
	 
	
	 
	
	
	 
	 

	
	4.6
	Background report wholly free of negative implications
	 
	2
	2
	 
	 

	
	4.7
	POINTS ALLOTTED
	 
	 
	 
	 
	 

	
	4.8
	Negative housing or criminal history or other information, subtract all points allotted
(See Denial Checklist for details of negative information)
	(-            )
	 

	
	4.9
	POINTS AWARDED
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


SUITABILITY WORKSHEET COMPENDIUM

	1.0
	Rental history, transitional housing history

	
	1.11
	Three years housing history provided, no gaps

	
	
	Applicant must provide a continuity of three years housing history.  Applicant must provide mailing addresses for periods of homelessness or other periods where there he/she had no residence address.  One point required.

	
	1.12
	Housing history claimed is supported by background check

	
	
	It is reasonable to believe that the housing history the applicant gave us is true and accurate, based on all of the information received at the point of file evaluation.  This does not necessarily mean that each address given must have been successfully referenced, or if successfully referenced that it must be wholly positive.  One point required.

	
	1.13
	Current rental/transitional history, 1 point per 3 months.

	
	
	Applicant is renting within 3 months of interview date as head of household in a lease agreement subject to State law, or is participating in a bona fide transitional housing program.  Two points are required, with points being allotted on the basis of one per 3 months.  Applicants cannot earn more than four points.

	OR
	1.14
	Non-current rental/transitional history, 12 months continuous, single location, within the past 36 months.

	
	
	Applicant has not been renting or living in a transitional housing program within 3 months of interview date, but has done so for 12 months at a single location within the past 36 months.  Applicants cannot earn more than four points.

	
	1.2
	Non-current rehabilitative housing history, 12 months or more

	
	
	Applicant may earn one point for 12 months or more of non-current rehabilitative housing history occurring during the past 36 months.  

	
	1.31
1.32
	Currently employed 6 months
Currently employed 12 months

	
	
	Applicant may earn one point for 6 months current (day of interview) employment and two points for 12 months current employment.  Applicant cannot earn points for previous employment. Points must be earned in entirety.

	
	1.4
	Substantive professional reference

	
	
	A professional from whom the applicant is receiving services to assist him/her in their abilities to live independently, may provide a substantive reference of specific abilities of the applicant which will support the elements of suitability.  The professional must be in a position to reference the abilities claimed and the reference itself must clearly address the applicant’s ability to be a successful resident.

	
	1.51
1.52
	Sponsorship  (defined in policy)  OR
Commitment of Services (defined in policy)  Two points allotted.

	
	1.6
	Credit, rating of Good or better

	
	
	Applicant has a credit rating of Good or Excellent.  Two points allotted.

	
	1.7
	Points allotted = the total of all points from 1.11 through 1.6, not to exceed six points.

	
	1.8
	Negative information, refer to Denial Checklist if relevant, and subtract points allotted in 1.7.

	
	1.9
	Points awarded = the total points allotted in 1.7 less points entered in 1.8.


	2.0 
	Stable residential history

	
	2.11
	Five years housing history provided, no gaps.

	
	
	Applicant has provided five years of continuous housing history up to the date of the interview with no gaps.  Each location given must be a residential address where applicant has actually lived.  One point required

	
	2.12
	Housing history claimed is supported by background check.

	
	
	It is reasonable to believe that the housing history the applicant gave us is true and accurate, based on all of the information received at the point of file evaluation.  This does not necessarily mean that each address given must have been successfully referenced, or if successfully referenced that it must be wholly positive.  One point required.

	
	2.2
	Two years at a single address

	
	
	Within the span of the five years continuous housing history, applicant must have lived at a single address for two years.  It is assumed that the applicant is living/lived with a relative or other benefactor who is providing continuous accommodations, or as otherwise addressed in this section of policy including in-kind employment.  Applicant may or may not be informally paying “rent.”  Two points required.

	
	2.31
2.32
	Currently employed 6 months
Currently employed 12 months

	
	
	Applicant may earn one point for 6 months current (day of interview) employment and two points for 12 months current employment.  Applicant cannot earn points for previous employment. Points must be earned in entirety.

	
	2.41
	Substantive professional reference

	
	
	A professional from whom the applicant is receiving services to assist him/her in their abilities to live independently, may provide a substantive reference of specific abilities of the applicant which will support the elements of suitability.  The professional must be in a position to reference the abilities claimed and the reference itself must clearly address the applicant’s ability to be a successful resident.  One point available.

	
	2.42
	Physician certification, ability to return to independent living.

	
	
	Applicant who meets the conditions above for five years continuous stable residential history, is currently (within three months of interview date) convalescing in an assisted living environment following a period of illness which caused them to relinquish their conventional residence.  A physician certifies the applicant’s ability to return to independent living.  Two points available.

	
	2.51
2.52
	Sponsorship  (defined in policy)  OR
Commitment of Services (defined in policy)  Two points allotted.

	
	2.6
	Credit, rating of Good or better

	
	
	Applicant has a credit rating of Good or Excellent.  Two points allotted.

	
	2.7
	Points allotted = the total of all points from 2.11 through 2.6, not to exceed six points.

	
	2.8
	Negative information, refer to Denial Checklist if relevant, and enter points allotted in 2.7.

	
	2.9
	Points awarded = the total points allotted in 2.7 less points entered in 2.8.

	
	
	


	3.0
	Rehabilitative housing history

	
	3.11
	Three years housing history provided, no gaps

	
	
	Applicant must provide a continuity of three years housing history.  Applicant must provide mailing addresses for periods of homelessness or other periods where there he/she had no residence address.  One point required.

	
	3.12
	Housing history claimed is supported by background check

	
	
	It is reasonable to believe that the housing history the applicant gave us is true and accurate, based on all of the information received at the point of file evaluation.  This does not necessarily mean that each address given must have been successfully referenced, or if successfully referenced that it must be wholly positive.  One point required.

	
	3.2
	Non-current rehab history within 24 months, 12 months minimum

	
	
	Following a period of incarceration, hospitalization, court-mandated rehabilitation, or other type of socially-based intervention, applicant has been housed in a rehabilitative, supervised housing program, operated by or on behalf of an agency or organization engaged in the supervision of rehabilitative activity.  One point required.

	
	3.3
	Current rental or transitional housing history, 6 months minimum.

	
	
	Following the stay in rehabilitative housing referred to in 3.2, applicant has accumulated six months rental history, or six months non-rehabilitative transitional housing history.  2 points required, two points available.

	
	3.5
	Physician’s reference of successful rehabilitation

	
	
	A physician engaged in the practice of rehabilitative medicine certifies that the applicant has been successfully rehabilitated in accordance with commonly accepted norms in that medical field.  Reference must be unique and separate from the housing history references.  One point required.

	
	3.7
	Points allotted = the total of all points from 3.11 through 3.6, not to exceed six points.

	
	3.8
	Negative information, refer to Denial Checklist if relevant, and enter points allotted in 3.7.

	
	3.9
	Points awarded = the total points allotted in 3.7 less points entered in 3.8.


	4.0
	Minors aged into adulthood (age 18 through age 23)

	
	4.11
	Three years housing history provided, no gaps

	
	
	Applicant must provide a continuity of three years housing history.  Applicant must provide mailing addresses for periods of homelessness or other periods where there he/she had no residence address.  One point required.

	
	4.12
	Housing history claimed is supported by background check

	
	
	It is reasonable to believe that the housing history the applicant gave us is true and accurate, based on all of the information received at the point of file evaluation.  This does not necessarily mean that each address given must have been successfully referenced, or if successfully referenced that it must be wholly positive.  One point required.

	
	4.2
	High school diploma or GED

	
	
	Applicant has earned a high school diploma or GED by the day of interview.  Applications cannot be held while applicants are earning these credentials.  One point required.

	
	4.31
	Currently employed 6 months with good ref from employer

	
	
	Applicant is currently employed and has been for the past six months.  The employer verifies that applicant is in good standing and will continue to be employed for the foreseeable future.  One point available.

	OR
	4.32
	Enrollment for 6 months and continuing in a curriculum intended to lead to employment, in good standing, meeting objectives.

	
	
	Through such enrollment and performance, applicant has established their intention to pursue initiatives of self-sufficiency.  School or program officials verify acceptable performance and participation, good standing, attendance, and eligibility to continue.  One point available.

	OR
	4.33
	Single parent cares for child, has completed parenting program, Commitment of Services, is performing community service.

	
	
	The applicant is participating with an agency engaged in providing services for parenting issues, and has successfully completed the program.  The agency executes a Commitment of Services agreement to continue to provide services if housed.  Applicant is/has been performing community service for the past six months.  One point available.

	OR
	4.34
	Disabled, unable to work, has Commitment of Services and is performing community service.  

	
	
	Disabled applicant is participating with an agency engaged in providing services to help him/her live independently.  The agency executes a Commitment of Services agreement to continue to provide services if housed.  Applicant is/has been performing community service for the past six months.  One point available.

	
	4.6
	Background report wholly free of negative implications.

	
	
	The applicant’s entire background report assembled from all sources in the application process is wholly free of negative implications including poor credit, bad debt, civil judgments, juvenile and adult criminal activity, and negative references from any source.  Two points required.

	
	4.7
	Points allotted = the total of all points from 4.11 through 4.6, not to exceed six points.

	
	4.8
	Negative information, refer to Denial Checklist if relevant, and enter points allotted in 4.7.

	
	4.9
	Points awarded = the total points allotted in 4.7 less points entered in 4.8.


Rescinds L10.1-1, effective 11/21/02 and Interim Policy, effective 7/01/03, in its entirety.  

Rescinds L10.1-1, effective 11/21/02 and Interim Policy, effective 7/01/03, in its entirety.  


