




COMMUNITY
IMA SAMPLE


RE:  EVICTION NOTICE

2900 WARSAW ST.  #2000
UNIT #2000

SEATTLE, WA 98104

DEAR MS. SAMPLE:

ENCLOSED YOU WILL FIND A COPY OF THE "PAY RENT OR VACATE NOTICE" WHICH WAS SERVED ON YOU AND YOUR FAMILY ON THIS DATE.  ALSO ENCLOSED ON THE BOTTOM OF THE EVICTION NOTICE IS A SUMMARY STATEMENT OF OUR GRIEVANCE PROCEDURE.

WE REGRET THE NECESSITY OF THIS TYPE OF ACTION, HOWEVER, IT BECOMES NECESSARY  WHEN RENT IS NOT PAID ON TIME.  A LEGAL CHARGE OF $6.00 HAS BEEN CHARGED TO YOUR ACCOUNT.  IF YOU DO NOT "PAY RENT OR VACATE", MORE LEGAL CHARGES WILL BE ADDED TO YOUR ACCOUNT IF IT BECOMES NECESSARY TO PROCEED WITH THE EVICTION.

YOU CAN AVOID THESE ADDITIONAL LEGAL COSTS BY CONTACTING THE MANAGEMENT OFFICE IMMEDIATELY AND ARRANGING AN ACCEPTABLE PLAN OF PAYMENT.

IF YOU FEEL THIS EVICTION NOTICE IS NOT VALID OR HAS BEEN CORRECTED, OR IF FOR ANY REASON YOU WISH TO DISCUSS THIS, PLEASE CALL THE MANAGEMENT OFFICE WITHIN THREE (3) BUSINESS DAYS AND ARRANGE FOR AN APPOINTMENT.  IF, AFTER YOUR DISCUSSION WITH THE MANAGEMENT OFFICE YOU WANT TO APPEAL THE MATTER, YOU SHOULD FOLLOW THE SUMMARY OF GRIEVANCE PROCEDURES AS PRINTED ON THE "NOTICE TO PAY RENT OR VACATE".






SINCERELY,






MANAGER

P.S.
IN ADDITION TO THE    $ 135.00    INDICATED IN THE EVICTION NOTICE AS PAST DUE FOR RENT, THE FOLLOWING AMOUNTS ARE DUE:



UTILITY COSTS
$  8.35



LEGAL COSTS TO DATE
$  6.00



SUNDRY CHARGES
$ 14.85



AGREEMENT BALANCE
$  0.00



SECURITY DEPOSIT BALANCE
$ 20.00



TOTAL DUE
$184.20

SHA-225 (Rev. 3/90)

MANUAL REF.: L12.4-1, Ex. 2


  Eviction Desk






     Attached SHA-27A's

 RESIDENT'S LAST NAME            UNIT          RESIDENT'S LAST NAME           UNIT       
SHA-587A (Rev. 9/90)

MANUAL REF. L12.4-1, Ex. 4

S E A T T L E   H O U S I N G   A U T H O R I T Y 

REQUEST FOR NON-PAYMENT OF RENT

EVICTION NOTICES

TO: MIS





DATE                    
Job No. ARH001
Batch No. EN




FROM                    
SHA-330 No. 88888



       Evictions Desk   

    COMM. NO.    UNIT NO.     APPL. NO.           COMM. NO.    UNIT NO.     APPL. NO.    
SHA-576 (Rev. 9/90)

MANUAL REF. L12.4-1, Ex. 6

On                        you were served an eviction notice "To Pay Rent or Vacate" and your account has been charged $6.00.  Your account has also been charged $10.00 (at least) for service of the Summons and Complaint on you (and all others who may appear on your lease).

As of this date, we have not received your rent payment, OR received any notice that you intend to vacate and surrender the premises. 

PLEASE CONTACT YOUR MANAGER IMMEDIATELY!
Effective                       the total amount due will be                      .

WE ARE PREPARED TO GO TO COURT ON THIS ACTION ON:                                  
The following is a list of additional legal costs that will be charged to your account, if the rent is not paid and the eviction action goes to court:



Summons & Complaint (Filing)
  30.00 



Show Case Hearing (If Contested)          48.00



Attorney's Fee
  50.00



Judge's Signature on the Writ
   5.00



Sheriff's Officer's Fee
  37.00  (approximate)



 (for serving Writ of Restitution)






$180.00  (approximate)

These legal fees can be avoided if rent is paid on time.  Remember, that rent is due on the first and should be paid no later than the seventh of each month.  The Housing Authority does not want to evict anyone, but rents must be collected if the Authority is to continue to provide housing. 






Sincerely,






Manager

SHA-695 (Rev. 9/90)

MANUAL REF.: L12.4-1, Ex. 7

PAYMENT AGREEMENT


I, the undersigned resident of Unit              in                            
owe the Seattle Housing Authority the sum of $                  , which I agree to pay 

as follows:                                                                         

I agree that any and all payment of money which I make in any one month to the Seattle Housing Authority shall, from this date forward, be applied first to satisfy the monthly amount I have herein agreed to pay, and then the balance of any such payments shall be applied to my current rent due or to come due.


I agree that in the event I fail to pay any amount herein agreed to when due, the balance owing under this agreement shall be come immediately due and payable.


I agree to pay the Seattle Housing Authority any costs it incurs in enforcing this agreement, plus reasonable attorney's fees.


I understand that this agreement in no way changes my lease and that all payments on this agreement are to be made at                                       .


The Housing Authority hereby agrees to forbear collection of the sum owing under this agreement in consideration of the resident's making and abiding by this agreement.

Resident's Signature                                        Date                 
Spouse's Signature                                          Date                 
Manager's Signature                                         Date                 
                           Seattle Housing Authority

SHA-82 (Rev. 9/90)

MANUAL REF. L12.4-1, Ex. 14

TEN (10) DAY NOTICE TO COMPLY OR VACATE
TO:


This notice is to confirm my statements to you at the conference held at the 

                 (location of conference)                      on        (date)       .


I notified you at this conference that you have violated your lease as described below. (Describe the behavior which resident was told must cease.)                


YOU HAVE TEN (10) DAYS TO COMPLY WITH YOUR LEASE by ceasing to engage in the activity described above or vacate the premises.  If you fail to comply with your 

lease or vacate after that period of time, your lease will be terminated and legal action will be commenced against you to remove you (and all others who may be on your lease) from your unit.


DATED at Seattle, Washington this         day of                           19     .





HOUSING AUTHORITY OF THE CITY





OF SEATTLE, WASHINGTON





BY                                    




Title:

SHA-636 (Rev. 9/90)

MANUAL REF. L12.4-1, Ex. 17

TEN (10) DAY NOTICE TO COMPLY OR VACATE
TO:


This is a notice to inform you that you have violated your lesae as described below.  (Describe the behavior which resident must cease.)


YOU HAVE TEN (10) DAYS TO COMPLY WITH YOUR LEASE by ceasing to engage in the activity described above or vacate the premises.  If you fail to comply with your 

lease or vacate after that period of time, your lease will be terminated and legal action will be commenced against you to remove you (and all others who may be on your lease) from your unit.


DATED at Seattle, Washington this         day of                           19     .





HOUSING AUTHORITY OF THE CITY





OF SEATTLE, WASHINGTON





BY                                    




Title:

SHA-636A (Rev. 9/90)

MANUAL REF. L12.4-1, Ex. 18

THREE-DAY NOTICE OF EVICTION FOR ILLEGAL ACTIVITY (DRUGS)

THIS NOTICE SUPERSEDES AND REPLACES ALL PRIOR EVICTION NOTICES

TO:


YOU, AND EACH OF YOU, ARE HEREBY NOTIFIED by the undersigned owner of the above referenced property, the Housing Authority of the City of Seattle, Washington, that the unlawful occupancy of                                at the premises located at                                                    ,

Seattle, Washington, is to be terminated on                        ,pursuant to RCW 59.12.030(5).


YOU ARE HEREBY REQUIRED to quit the premises, and deliver them to the owner, not later than midnight on                                .


You are being required to vacate the premises within three (3) days from the date of service of this Notice on the grounds that you set up and carried on an unlawful business, to wit:  permitting the use and sale of illegal drugs on the premises and in so doing have permitted and maintained a nuisance on the premises.  This kind of conduct violates paragraph 5(c)(2) of your lease, constitutes a nuisance and is good cause for your eviction.


If you do not surrender possession of the premises as required by this Notice, the Housing Authority of the city of Seattle, Washington, will file suit to evict you in the Superior Court of Washington for King County, all in accordance with RCW 59.12 and 59.18.

/ / On                                  at           m., I personally went to the premises described above and posted a true copy of said notice in a conspicuous place on the premises, to wit:                                 , and mailed a cipy to the same address on                                   .

/ / I personally served the said "Three-Day Notice of Eviction for Illegal Activity (Drugs)" and "Proof of Service Thereof" within the County of King, State of Washington, by delivering a copy of said notice, on the following date, to the tenant(s) to wit:


Person Served               Address Served At            Date of Service

                                                                             and mailed a copy to the same address on                                   .

DATED at Seattle, Washington, this        day of                     19    .




                    THE HOUSING AUTHORITY OF THE CITY  




                    OF SEATTLE, WASHINGTON  




                    BY                                        



                    Title:

SHA-902  (Rev. 9/90)

MANUAL REF. L12.4-1, Ex. 19

THREE DAY NOTICE TO QUIT THE PREMISES 

FOR MAINTAINING A NUISANCE

THIS NOTICE SUPERSEDES AND REPLACES ALL PRIOR EVICTION NOTICES

TO:  (NAME)


 (ADDRESS)


 (CITY, STATE, ZIP)


YOU, ARE HEREBY NOTIFIED by the undersigned owner of the above referenced property, the Housing Authority of the City of Seattle, Washington, that the occupancy of                                          at the premises located at                                           , Seattle, Washington, is to be terminated on                               pursuant to RCW 59.12.030(5).


YOU ARE HEREBY REQUIRED to quit the premises, and deliver them to the owner, not later than midnight on                          .


You are being required to vacate the premises within three (3) days of the date of service of this notice on the grounds that you,         (NAME)        , have     (DESCRIPTION OF INAPPROPRIATE ACTIVITIES.  BE AS SPECIFIC AS POSSIBLE AND LIST ALL TYPES OF BEHAVIORS THAT ARE INAPPROPRIATE i.e. PHYSICALLY THREATENED OTHER RESIDENTS AND HOUSING AUTHORITY STAFF, ENGAGED IN NOISY AND DISRUPTIVE BEHAVIOR, LODGED GUESTS FOR INDEFINITE PERIODS OF TIME, ALLOWED GUESTS TO DISTURB NEIGHBORS, ETC.  ALSO, LIST THE EFFECT IT HAS ON THE OTHER RESIDENTS AND SHA STAFF i.e.  DISTURBS OTHER RESIDENTS QUIET ENJOYMENT OF THEIR HOMES, ETC.)       .  This conduct constitutes violations of your lease, Sections 1 and 5(c)(2), as well as a nuisance under RCW 59.12.030(5), and is good cause for the termination of your lease.  


If you do not surrender possession of the premises as required by this Notice, the Housing Authority of the City of Seattle, Washington will file suit to evict you in the Superior Court of Washington for King County, all in accordance with RCW 59.12 and 59.18 


DATED at Seattle, Washington, this        day of                19    .




                  THE HOUSING AUTHORITY OF THE CITY  




                  OF SEATTLE, WASHINGTON  




                  BY                                  



                  Title:

DECLARATION OF SERVICE OR POSTING
The undersigned certifies under penalty of perjury under the laws of the State of Washington, that on the below date, I mailed and caused delivery of a true copy of this document to           (NAME)               at     (ADDRESS)     .

DATED this         day of                       19    .




                   BY:                                   



                   Title:


   Assistant Director


   Housing Management

PLEASE PREPARE A 3-DAY EVICTION
       

NOTICE FOR MAINTAINING A NUISANCE




    Community       Unit       App. No. 

Attached is the above named resident's file which contains a current copy of the lease, 

and includes all documentation leading up to this request for a 3-Day Eviction Notice for Maintaining a Nuisance (cause other than drugs).  

Family composition of this resident:

First Name             Last Name           AKA (alias)    Rel. Sex  Birthdate        SSN

                                                                                    /   /     
                                                                                    /   /     
                                                                                    /   /     
                                                                                    /   /     
Previous No. of E.N.'s:                      Date First Leased:                      
List all conferences or notices and any information relating to this termination.

Listed below are the names of persons and/or the arresting officer who have related pertinent information concerning the above situation to the Management Office:

  DATE                  NAME                     CASE NO.  AND/OR  ADDRESS  

SHA-947  (9/90)

MANUAL REF L12.4-1, Ex. 21

 NOTICE OF PROPOSED REMOVAL AND EVICTION OF RESIDENT

TO: 


YOU, AND EACH OF YOU, ARE HEREBY NOTIFIED by the undersigned landlord, The Housing Authority of the City of Seattle, that the tenancy of                        
in unit      (unit #)        (street address)            (community or building)    
is to be terminated on   (last day of the month)*       , 19   , pursuant to the authority granted landlords by RCW.59.12.030.  You are required to quit and deliver up possession of those premises not later than midnight on that date.


For your information, it is noted that you have violated a substantial obligation of your tenancy in that    "you have violated section ---- paragraph ---- of your    
lease by"  (examples)                                                                

In the event possession is not surrendered in accordance with this notice, action to evict and dispossess will be commenced in the Superior court of Washington for King County, all in accordance with Chapter 59.12, RCW.


DATED at Seattle, Washington this         day of                      , 19      . 

/ / On                                  at           m., I personally went to the premises described above and posted a true copy of said notice in a conspicuous place on the premises, to wit:                                 , and mailed a copy to the same address on                                   .

/ / I personally served the said "NOTICE OF PROPOSED REMOVAL AND EVICTION OF RESIDENT" and "Proof of Service Thereof" within the County of King, State of Washington, by delivering a copy of said notice, on the following date, to the tenant(s) to wit:


Person Served               Address Served At            Date of Service

                                                                             and 

mailed a copy to the same address on                                   .




                         HOUSING AUTHORITY OF THE CITY




                         OF SEATTLE, WASHINGTON




                         BY                                      



                         Title:

(See other side for Summary of Grievance Procedure).

SUMMARY OF GRIEVANCE PROCEDURE


The Seattle Housing Authority's Grievance Procedure provides that if you disagree with the reasons for eviction stated on the above Notice, you may within three (3) business days of the date of this Notice request in writing a hearing before an impartial hearing panel.  The request must be delivered to the Manager or a representative of the Manager.


The Hearing Panel would be convened within approximately ten days.  If you wish, you may be represented at this hearing by an attorney and may bring such witnesses as you wish to testify on your behalf.


Should you wish to consult with a Legal Services attorney, you may reach them at the following number:



*464-5911  King County Office
Office Hours are:



(Evergreen Legal Services)
9:00 a.m. - 5:00 p.m.


The attached notice is the first step of legal action against you in Superior Court.  If ignored, or procedures available to you are not pursued as outlined above, you will be served a Summons and Complaint.


If the Summons and Complaint are ignored, a default judgement may be taken against you for any rent due at the time judgement is entered, and for damages and legal costs to the Housing Authority.  Judgement would allow the sheriff to physically remove you and your possessions from Housing Authority property.

*Call for an appointment.

SHA-84 (Rev. 9/90)

MANUAL REF L12.4-1, Ex. 22, pgs. 1, 2 





(Date)

Mr. and Mrs. Joseph A. Sample

1234 Holly Brook Drive S.  #131

Seattle, Washington  98100

RE:  Grievance Hearing Results

Dear Mr. and Mrs. Sample

This letter is to confirm that a grievance panel met at 10:00 a.m. on Thursday, February 1, 1990 in Seattle, Washington at the Holly Brook Community Room, to consider the Authority's decision to terminate your lease.  

The hearing panel, after considering all relevant evidence, has made the following findings:

1.
That Mr. and Mrs. Sample have been unable to control the behavior of their guests and that Mr. Sample has himself been a nuisance to a number of neighbors on a variety of occasions which is a violation of Section 5.c.(2) under the Terms and Conditions of the lease; and 

2.
That Mr. and Mrs. Sample have also allowed boarders and lodgers to live for extended periods of time longer than two weeks without informing management which is in violation of Section 9 under the Terms and Conditions of the lease.

Therefore, based upon these findings, the hearing panel concludes that the termination of the lease should be upheld.





Sincerely,





Chris Williams





Hearing Panel Chairperson

CW:lg

cc:  Manager

     Program Administrator

     Assistant Director, Housing Management

Manual Ref. L12.4-1, Ex. 23

On                         a grievance hearing was held at your request.  After hearing all relevant evidence, the hearing panel supported the Seattle Housing Authority's decision to terminate your lease.  Enclosed is a copy of the termination notice which was served on you                     .

The Seattle Housing Authority intends to proceed with legal action to have you removed from your unit if you do not voluntarily vacate your unit.  

If you fail to vacate your unit by                    , (which is specified on your notice of termination) legal action will be brought against you, and you may be required to pay additional court costs and attorney fees.
If you choose to contest this termination of lease action in court, you may do so by responding to the Summons and Complaint served on you.  

If you have any questions, please call me at                   .





Sincerely,





Manager

Enclosure:  Termination of Lease Notice

SHA-938 (Rev. 9/90)

MANUAL REF. L12.4-1, Ex. 24

NOTICE OF PROPOSED REMOVAL AND EVICTION OF TRESPASSER

TO: 


YOU, AND EACH OF YOU, are hereby notified by the undersigned, The Housing Authority of the City of Seattle, Washington, demand and notice is hereby made to                                       in unit                                 
Seattle, Washington, to surrender possession of said premises to the undersigned within three (3) days from the date of service hereof, on the grounds that said

have entered upon said premises and taken possession thereof without permission of the undersigned and without having any color of title thereto.


YOU ARE HEREBY NOTIFIED that said                                         , shall surrender possession of said premises to the undersigned on or before 

                                      and, in the event that possession is not surrendered in accordance with this notice, action to evict and dispossess said trespassers from said premises and to recover reasonable rental will be commenced in the Superior Court of the State of Washington for King County, all in accordance with Section 59.12.030 RCW.

/ / On                                  at           m., I personally went to the premises described above and posted a true copy of said notice in a conspicuous place on the premises, to wit:                                 , and mailed a copy to the same address on                                   .

/ / I personally served the said "NOTICE OF PROPOSED REMOVAL AND EVICTION OF TRESPASSER" and "Proof of Service Thereof" within the County of King, State of Washington, by delivering a copy of said notice, on the following date, to the tenant(s) to wit:


Person Served               Address Served At            Date of Service

                                                                             and mailed a copy to the same address on                                   .

DATED at Seattle, Washington this         day of                           19    .




                               HOUSING AUTHORITY OF THE CITY 




                               OF SEATTLE, WASHINGTON



                                    BY                                       



                               Title:

SHA-150 (Rev. 9/90)

MANUAL REF. L12.4-1, Ex. 25

TERMINATION OF LEASE CHECK LIST

RESIDENT'S NAME:                                              COMM. NO.                  
        ADDRESS:                                              UNIT  NO.                  



      Seattle, Washington   (Zip Code)          APPL. No.                  
Reason for Lease Termination:    (List Incident(s) and Draft Statement to be Used on the 
 Notice)                                                                                 
Has Resident Been Notified of the Consequences of Their Behavior?  YES         NO        
 (List Contacts, Correspondence, Conferences)                                            
Was There a Final PRE-EVICTION Conference Held With the Resident?                        
If yes, Date of Conference:                                           YES           NO   

Is There Adequate Documentation?    (List Witnesses, Items)                              
Is Resident Currently Under Eviction For Non-Payment of Rent?   YES           NO         
=========================================================================================

  Date Reviewed With Program Administrator                      Decision                 
  Program Administrator's Signature                                                      
=========================================================================================

Was a Termination Notice Served?         (Type of Notice)                    (Date)     
Other Comments:                                                                         
SHA-658 (Rev. 9/90)

MANUAL REF. L12.4-1, Ex. 26

       Assistant Director

       Housing Management





   Community       Unit No.      App. No. 

PLEASE PREPARE SUMMONS & COMPLAINT
Attached is the above named resident's file which contains current copies of the lease, the eviction notice served, Termination of Lease Check List (SHA-658) and includes all documen- tation leading up to the termination of lease, effective                            .

The unit was last checked on                                 and found occupied.

Family composition of this resident:

First Name             Last Name           AKA (alias)    Rel. Sex  Birthdate        SSN

                                                                                    /   /     
                                                                                    /   /     
                                                                                    /   /     
                                                                                    /   /     
                                                                                    /   /     
                                                                                    /   /     
Previous No. of E.N.'s:                      Date First Leased:                      
Date Notice Was Served:                      Response Date:                          
As of this date, the unit has not been vacated.  Please proceed with the necessary legal action to evict.

SHA-937  (9/90)

MANUAL REF L12.4-1, Ex. 27


   Evictions Desk


   Housing Management










   Community      Unit No.     App. No.

PROCEED TO JUDGMENT

Family composition of the aboved named resident:

First Name             Last Name           AKA (alias)    Rel. Sex  Birthdate        SSN

                                                                                    /   /     
                                                                                    /   /     
                                                                                    /   /     
                                                                                    /   /     
                                                                                    /   /     
                                                                                    /   /     
Previous No. of E.N.'s:                        Date First Leased:                      
Date SHA-27A Was Served:                       Date SHA-695 Mailed/:                   









        Delivered

Date of Last Inspection:                       Response Date:                          
Document ALL contact, attempted contact, and any special circumstances with the resident since the Eviction Notice (SHA-27A) was served: (last entry should be the date unit was checked)

   DATE                                  DOCUMENTATION                                        
SHA-710 (Rev. 9/90)

MANUAL REF. L12.4-1, Ex. 28


    Eviction Desk 












    Manager's Signature












    JUDGMENT CANCELLATION/STATUS

===============================================================================================  RESIDENT'S LAST NAME      COMM.#     UNIT      PAID    VACATE      P.E.    CALLED TO CANCEL 
*If resident did not pay in full.  Agreement signed:                    for $                
SHA-558 (Rev. 9/90)

MANUAL REF. L12.4-1, Ex. 32


  Executive Director


  Manager


  Highrise Supervisor


   Evictions Desk  


  Program Administrator


  Maintenance Project Foreman


   Resident(s) Name


  Laborer Foreman







      Community              Unit         





   Address

PHYSICAL EVICTION FOR NON-PAYMENT OF RENT: (Physical Eviction - Date/Time).

Amount Due:  $

Balance:
$ (Balance) 

Sex:         Head of Household

1st month rent:
    0.00

Age:  

2nd month rent:
    0.00

Children: (# of children)

3rd month rent:
    0.00      

Date First Leased:

Sundry:
    0.00     

Previous Number of ENs:

Filing Fee:
   30.00

Eviction Notice Served: (Date)

Attorney Fee:       50.00

Reply Date of Summons:  (Date)

Service Fee:        10.00

Grievance Hearing: (Date)

Show Cause:         48.00 (if requested)

Show Cause:  (Date)

SHA Legal:           6.00

Date Judgment Requested:

Writ Fee: 
    5.00 (+ Sheriff's Fee)
 
Date Judgment Taken:  

Total:     
$ (Total)

cc:  Director, Housing Management

     Assistant Director Housing Management

     Public Information Officer

     Director of Maintenance & Construction

     Area Maintenance Administrator

     Administrative Assistant

     Area Office File

SHA-613 (Rev. 9/90)

MANUAL REF. L12.4-1, Ex. 35


  Executive Director


  Manager


  Highrise Supervisor
  


   Evictions Desk  


  Program Administrator


  Maintenance Project Foreman


   Resident(s) Name


  Laborer Foreman








      Community              Unit         




  
   Address

PHYSICAL EVICTION FOR CAUSE*: (Physical Eviction - Date/Time).

(*PROCEED WITH CAUTION - DRUG/VIOLENT CASES WILL BE INDICATED HERE)

Amount Due:  $

Balance:
$ (Balance) 

Sex:         Head of Household

1st month rent:
    0.00

Age:  

2nd month rent:
    0.00

Children: (# of children)

3rd month rent:
    0.00      

Date First Leased:

Sundry:
    0.00     

Previous Number of ENs:

Filing Fee:
   30.00

Eviction Notice Served: (Date)

Attorney Fee:      150.00 (at least)

Reply Date of Summons:  (Date)

Service Fee:        10.00

Grievance Hearing: (Date)

Show Cause:         48.00 (if requested)

Show Cause:  (Date)

SHA Legal:           6.00

Date Judgment Requested:

Writ Fee: 
    5.00 (+ Sheriff's Fee)
 
Date Judgment Taken:  

Total:     
$ (Total)

cc:  Director, Housing Management

     Assistant Director Housing Management

     Public Information Officer

     Director of Maintenance & Construction

     Area Maintenance Administrator

     Administrative Assistant

     Area Office File

SHA-613A (Rev. 9/90)

MANUAL REF. L12.4-1, Ex. 36

SHA MANUAL



Code:  L12.4-1

Occupancy
Effective Date:  09/05/90




Page No.:  23

EXHIBIT LISTING

EVICTION FORMS, LETTERS AND REPORTS

EXT #  FORM #                       DESCRIPTION                               ORDER

 1
SHA-27A
Pay Rent or Vacate Eviction Notice for Non-Payment of Rent.
MIS

 2
SHA-225
Letter to Resident Mailed With Eviction Notice SHA-27A.
MIS

 3
ARE-060
Eviction Transmittal Listing.
MIS

 4
SHA-587A
Memo Listing SHA-27A's to Eviction Desk.
Print Shop

 5
SHA-330
Adjustment Memo.
C. Stores

 6
SHA-576
Request for Non-Payment of Rent Eviction Notices.
Print Shop

 7
SHA-695
Letter to Notify Resident of Additional Legal Costs.
Print Shop

 8

Example of Wizard Mail (Computer Generated).


 9
SHA-132A
Transmittal Letter to Attorney for Non-Payment of Rent.
MIS

10 

Summons for Non-Payment of Rent.
MIS

11

Complaint for Non-Payment of Rent.
MIS

12

Eviction Status Card.
MIS

13
ARE-050
Eviction Status Report
MIS

14
SHA-82
Payment Agreement
Print Shop

15
SHA-939
Letter - Loss of 7-day Grace Period (Rent Probation
Print Shop

16
SHA-606
Letter Requesting a Conference - Possible Lease Violation
Print Shop

17
SHA-636
Ten-Day Notice to Comply or Vacate (with Conference)
Print Shop

18
SHA-636A
Ten-Day Notice to Comply or Vacate (without Conference)
Print Shop

19
SHA-902
Three-Day Notice for Illegal Activity (Drugs)
Print Shop

20

Three-Day Notice for Maintaining a Nuisance 
Legal Dept.

21
SHA-947
Additional Information Memo for Special Evictions
Print Shop

22
SHA-84
Notice of Proposed Removal & Eviction of Resident (30-Day)
Print Shop

23

Letter from Grievance Hearing Officer
Evct. Desk

24
SHA-938
SHA's Plans to Proceed as a Result of SHA Decision Upheld
Print Shop

25
SHA-150
Notice of Proposed Removal and Eviction of Trespasser
Print Shop

26
SHA-658
Termination of Lease Check List
Print Shop

27
SHA-937
Additional Information Memo for 30-Day Notice (SHA-84)
Print Shop

28
SHA-710
Proceed to Judgment Memo
Print Shop

29

Military Affidavit
MIS

30

Order to Show Cause
Legal Dept.

31

Judgment Summary
Legal Dept.

32
SHA-558
Judgment Cancellation Memo
Print Shop

33

Procedure for Writ of Restitution
Sheriff

34

Writ of Restitution
Legal Dept.

35
SHA-613
Physical Eviction Memo for Non-Payment of Rent
Evct. Desk

36
SHA-613A
Physical Eviction Memo for Special Eviction
Evct. Desk

37

Physical Eviction Procedure Memo
Sheriff

38

Satisfaction of Judgment 
Legal Dept.

