SAMPLE  LETTER

Your transfer to a 

studio/ bedroom unit has been approved.

Your transfer will be placed on the waiting list by appropriate bedroom size and by the date and time the transfer was requested.  The management office will contact you when your name reaches the top of the waiting list.  If the same community was not requested, you will be offered the next appropriate available unit regardless of the location.    

You will only be offered one unit.  The only exception to this is if you refuse the unit for "good cause."  If your refusal is not for "good cause," you will be given sixty (60) days to vacate your present unit.  If you do not vacate you unit at the end of sixty (60) days, will terminate your lease and begin the eviction process.

"Good Cause" is defined as any undue hardship (unrelated to race, color or national origin, etc. (see SHA's Statement of Nondiscrimination)) which would make employment, health care, or other support services or day care facilities inaccessible.  This will not be considered "good cause" when public transportation is available.

"Good Cause" would also be considered if the unit is not of the proper size and/or type, such that you would only be able to reside there only temporarily; or if the unit contains lead-based paint and would subject children under the age of seven (7) years to a possible health hazard.

If you have any questions, please contact your Property Manager.
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