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Sample Letter – ADA/504 Committee Denial of accommodation Request

Dear Resident:

You requested the following change or accommodation:  (describe request).  Your request was denied by the Senior Property Manager (or) Property Management Administrator and in accordance with SHA policy, the request has been forwarded to the ADA/504 Committee for its consideration.  We find that we must deny your request because:

We find that you do not have a disability that requires an accommodation, or the accommodation you requested is unrelated to your disability.

OR

We find that the accommodation you requested is not reasonable because:

· You do not need this accommodation in order to enjoy or participate equally in our housing.

· The cost is prohibitive and/or it will impose a significant administrative burden upon our staff.

· To provide the accommodation, SHA would be required to change the fundamental nature of the housing program.

· Other  










 Examples:
Accommodation no longer needed; Accommodation previously made; resident moved; documentation falsified.

We used these facts to deny your request.  (list the facts used in reaching the determination to deny) .

To make this decision we (describe the actions taken to investigate the request for reasonable accommodation.  For example, list documents or records reviewed, people spoken with, professional health care providers contacted, etc.).

You may request a hearing of this denial.  If you wish a hearing, you must make the request within ten days of your receipt of this letter.  To request a hearing, please contact 

ADA/504 Committee Coordinator at 206 615-3391.  The hearing will be scheduled and you may appear at the hearing, with or without representation and present any additional information to the request for accommodation.  Within ten calendar days after the hearing, you will be notified in writing of the decision.  The decision of the Committee is final. 

Sincerely,

ADA/504 Committee Chair







